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ON YOUR FINAL GRADE PAGE, ON THE TOP RIGHT,
THERE IS A GEAR ICON:
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CLICK ON THE GEAR ICON AND THEN CLICK ON
"EXPORT TEMPLATE" OPTION



Export Template

Export files as
@ Excel spreadsheet(.xls)
O Excel spreadsheet(.xIsx)

CHOOSE EXCEL SPREADSHEET AND YOUR FILE WILL BE
DOWNLOADED TO YOUR COMPUTER FOR YOUR REFERENCE
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